(Letterhead)

This is just a sample of letter of intent (LOI) and show you what kind of descriptions are requested.  You can make your own LOI based on your background.


(Date)
Dear Professor AAA,

This is a letter of commitment (intent) to express my intention to collaborate on your J-RAPID proposal as it relates field survey of the high tide inundation and debris impact due to the typhoon Yolanda. Specifically we would like to express our willingness 
・to share results from our filed survey already conducted on November XX-YY in the heavily affected areas of BBBB state, and

・to conduct joint field investigations in these areas in CCCC or DDDD 2014, depending on the mutual availability of our schedules.

In addition, we believe that these efforts will further strengthen Japan-Philippines research in the areas of inundation by a typhoon and impact on infrastructure, including your future experimental work at Japan University facilities. We are interested in participating in your tests at your laboratory in EEEE of 2014.
At Philippines University, we will enhance our laboratory facilities this year to increase our capability of conducting research related to typhoon inundation and typhoon-structure interaction. This is another opportunity for our faculty and students to work together.

Finally, as a member of the organizing committee of FFFF conference to be held in Manila in May, 2014, jointly sponsored by American Society of Civil Engineers and the Philippine Society of Civil Engineers, we will develop a special session dedicated to the Typhoon Yolanda. This will provide an excellent venue to disseminate our preliminary findings.

Sincerely,

(Name)

(Title)

(Department)

(Organization)

